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INTRODUCTION
Name: Humanity & Inclusion (legal Name: Handicap International Federation)

Country Office: House-3/A, Road-36 Gulshan, Dhaka-1212, Bangladesh
Tel.: +88 +88 02222284794; +88 02222292188; +88 02222298209
Contact details: logistics@bangladesh.hi.org
Person in charge of the contract: 
Logistics Department,
Bangladesh Country Office
Website: www.hi.org

Humanity & Inclusion (HI - registered as the Federation Handicap International) is an independent and impartial aid organization working in situations of poverty and exclusion, conflict and disaster.
HI works alongside persons with disabilities and people in need of support, taking action and bearing witness in order to respond to their essential needs, improve their living conditions and promote respect for their dignity and fundamental rights. In emergency, HI’s mandate widens to target the groups most in need within any population taking gender inequities into account – from isolated rural communities, to persons with disabilities, to excluded minority groups – to ensure their equal access to appropriate relief aid.

HI is present in Bangladesh since 1997 & now it has operation in Cox’sBazar (for Rohingya & Host community) 
& Kurigram (Host Community)
HI’s programme strategy is built around 3 pillars:
1. Armed Violence Reduction (AVR) including Victim Assistance and community-based Risk Education;
2. Inclusion with projects covering: support to Disabled People Organizations and promotion of Rights; inclusive Disaster Risk Reduction, Growing Together; Disaster Safe Hospital Initiative; inclusive livelihood;
3. Health and Rehabilitation with project covering psychosocial and physical rehabilitation.


INVITATION TO BID
AUCTION OF USED VEHICLES & GENERATOR
1. Handicap International invites bids for the auction of following used vehicles (registered in Dhaka, Bangladesh) and Generator:
	Sr. No.
	Description
	Brand
	Model
	Registration Year
	Specifications
	Running KM/Hours

	1
	Vehicle
	Toyota
	2007 
	11th December 2011
	Axio Sedan, Octane Driven, Automatic -1500 CC
	11,79,44 KM

	2
	Vehicle
	Toyota
	2014
	7th January 2019
	Axio Fielder-Hybrid, Octane Driven, Automatic -1500 CC
	66,836 KM

	3
	Generator
	Max Energy
	JND40 440
	
	3 phase 40 KVA
	1962 Hours


(Note: Bidders are required to quote for individual lines and they can participate either for individual or all items)
2. Interested bidders may visit HI office at their own cost for the inspection of vehicles and Generator between 10:00 AM to 04:00 PM from Sunday to Thursday during the bid submission timeline.
3. The bidders may download the bid document from the BDjobs website free of cost.
4. All applicable taxes and duties shall be collected from the highest bidder apart from the bid amount.
5. Interested bidders are required to provide bid security equivalent to 10% of quoted price in shape of a pay order/bank draft in favor of ‘Handicap International Federation’. Any bid not accompanied by a bid security shall be considered non-responsive and shall be rejected.
6. HI reserves the right to accept or reject any bid and to annul the bidding process and reject all the bids at any time without prior notice, reason, or justification.
7. Bids, prepared in accordance with the instructions provided in the bidding documents, must reach at following address on or before April 30, 2025, at 02:00 PM in a sealed envelope or you can send email to etender@bangladesh.hi.org.. Bids will be open on the same day at 03:30 PM. In case the day of bid submission and technical bid opening falls on a public holiday, the next working day shall be considered as the deadline for the same.
Handicap International- Humanity & Inclusion
House 3/A, Road -36, Gulshan-2, Dhaka-1212, Bangladesh
Tel.: +88 02222284794, +88 02222292188, +88 02222298209
Fax: +88 02222289128

INSTRUCTIONS TO BIDDERS
The objective of “Instructions to Bidders” is to provide bidders information to submit bids in response to this Bidding Document (BD) according to the requirements defined in this BD and in the same order/sequence as outlined in this BD. Bidders are required to fulfill the below requirements for their bids:
1. Sealed bids are invited under a “Single Stage One Envelope” bidding process. Bidders are required to submit a single envelope containing the bidder’s proposal as per the terms of BD and bid security.
2. Bids shall be marked as bids for “Auction of Used Vehicles and Generators (Tender No. B51-DHAK-LOG-AUC-2025/01)” in bold and legible letters. The envelope shall be labeled with the name, address, and contact number of the bidder.
3. Bidder may quote one article, any combination of given article, or all articles. However, the bid for each article will be evaluated separately.
4. Each bidder shall submit only one bid, multiple submissions of bids shall render the bidder disqualified.
5. Any bid received by (HI) after the deadline for submission will be considered as disqualified. Delays in the mail, delays of person in transit, or delivery of a bid to the wrong office address shall not be accepted as an excuse for failure to deliver a Bid at the proper place and time.
6. Interested bidders may visit (HI) Office at their own cost for the inspection of vehicles.
7. The bidders must be satisfied with the actual condition of articles prior to commencement of bidding. By the act of bidding, the bidders shall be considered to have inspected the vehicle purchased and to have accepted the vehicle in its then condition in all respects including all its faults and defects of whatever nature (if any). Any express or implied condition or warranty whether arising by custom, law, or because of the provisions of any statute about the description of suitability or fitness for purpose, merchantable quality, or road worthiness of the vehicle is expressly excluded.
8. Bidders are required to provide bid security equivalent to 10% of quoted price in shape of a pay order/bank draft in favor of ‘Handicap International Federation’. Any bid not accompanied by a bid security shall be considered non-responsive and shall be rejected. 
The bid security of the successful bidder/winner will be released once full of the quoted amount is deposited into the (HI) account. Meanwhile, the bid security of unsuccessful/non-winning bidders will be returned after the final award.
9. The Bid Security as provided by the successful bidder will be forfeited/confiscated by (HI) without any further liability or notice if the successful bidder fails to deposit the full amount of the bid price within five (05) working days after notification of award. In that case, the right of successful bidder will be terminated and (HI) reserves the right to consider the next highest bidder as successful bidder or start the fresh bidding process.
10. Bid Security Forfeiture: The bid security deposit shall be forfeited in the following circumstances:
        -If the bidder withdraws or modifies their bid after the bid submission deadline.
        -If the successful bidder fails to accept the award or does not sign the contract within 
          the stipulated time.
· If the successful bidder fails to submit the required documents or deposit the agreed-upon amount within the specified time frame.
·  If the bidder is found to have provided false or misleading information during the bidding process.
· In the event of forfeiture, the bid security shall be retained by the purchaser as compensation for damages caused by the bidder's failure to comply with the terms.

11. The Bids must remain valid for ninety (90) days from the date of bid opening. Price and all other terms and conditions shall be fixed and firm throughout such period. If the last date falls on a holiday, the Bid will be considered to be valid up to (HI)’s first working day thereafter.
12. The bids must be submitted in accordance with this Invitation to Bid, and any bid not confirming thereto shall be rejected. All pages of the Bid should be signed and dated by the Authorized Signatory.
13. Bidders are required to provide their quotation inclusive of all applicable VAT & taxes. Financial evaluation will be made based on inclusive of taxes prices. Additionally, successful bidders will bear all government taxes and duties applicable to the disposal of vehicle(s) through auction.
14. The successful bidder(s) at its/their own cost and expense shall transfer the ownership of vehicle(s) in its or their own name(s) within a period of 30 working days/required working days and furnish a copy to the Logistics Department of (HI) within the said period. After the physical handover of the asset to the buyer, (HI) will not be liable for any loss, damage, accident, or any incident involving the vehicle/generator.
15. The bids will be evaluated by the Evaluation Committee of (HI). During the examination, evaluation, and comparison of the bids, (HI) at its sole discretion may ask any bidder for clarifications of its bid. The request for clarification and the response shall be in writing/email. However, no change in the price or substance of the bid shall be sought, offered, or permitted after bid submission.
16. If there is a discrepancy between the words and figures, the amount in words shall prevail.
17. The bidder offering the highest price for each article shall be considered as a successful bidder for final award of the contract.
18. Successful bidder shall have to sign an agreement with (HI) for a respective article as per Draft Agreement format in Annex-III.
19. Successful bidder will be allowed to take out the article(s) immediately after due verification from the registration authority if needed.
20. The bidder will have to comply with all laws applicable in Bangladesh.
21. The Bidder hereby undertakes to indemnify and hold the (HI) and the Government of Bangladesh harmless against any loss, damages, claims, litigation, or any third-party claims, etc. whatsoever, arising out of submission of bids in response to this Invitation to Bid or the transaction contemplated therein or any Contract to be entered into between (HI) and the Bidder.
22. Neither (HI), nor its respective directors, officers, employees, or advisors makes any representation or warranty, express or implied, as to the condition, specifications, model, operability, fitness, or working of article(s). Accordingly, neither (HI) nor its respective directors, officers, employees, or advisors shall have any liability for any defect, imperfection, non-working condition, damage, or other non-operability or failure of the article(s) to meet any specification or being fit for any purpose of the Bidder.

Handicap International Federation- Humanity & Inclusion
House 3/A, Road -36, Gulshan-2, Dhaka-1212, Bangladesh
Tel.: +88 02222284794, +88 02222292188, +88 02222298209
Fax: +88 02222289128














ANNEXURE–I: BIDDING FORM FOR AN ORGANIZATION 

To: 
Handicap International Federation
Auction of Used Vehicles and Generator,
House- 3/A, road-36 5th & 7th Floors,
Tel.: +88 02222284794, +88 02222292188, +88 02222298209
Fax: +88 02222289128

Sir,
Reference your Auction No. ________________________ for ______________________________.


1. I/We hereby submit our complete bid along with all the requirements as per the Bidding Documents (BD). I/We acknowledge that (HI) is not bound to accept any bid in this regard and reserves the right to accept any offer and annul the bidding process and reject all bids without assigning any reason or having to owe any explanation whatsoever.
2. I/we have inspected the vehicle/generator/all articles ___________________ (mention the article specification according to BID invitation)  and have accepted the articles in its then condition in all respects including all its faults and defects of whatever nature (if any).
3. I/We agree to abide by this BD for a period of ninety (90) days from the bid opening date or any extension thereto granted, and it shall remain binding upon us and can be accepted at any time before the expiration of this period.
4. I/We hereby undertake and confirm that M/s or an organization [__________________] are not blacklisted by the Govt. and their cases are not under trial by any Court of Law.
5. I/We submit herewith our bid including the requisite bid security enclosed in the respective envelope.
6. I/We do hereby appoint and authorize Mr./Ms. (_____________) who is presently employed with us and holding the position of [____________________] in [_____________________] to do in our name and on our behalf all such acts, deeds and things necessary in connection with or incidental to our subject bid including signing and submission of all documents and providing information/responses to (HI) in all matters including but not limited to clarifications etc., in connection with our bid till the award of the contract. I/We hereby agree to ratify all acts, deeds, and things lawfully done by our said authorized representative under this authorization and that all acts, deeds, and things done by our aforesaid authorized representative shall and shall always be deemed to have done by us.
7. The decision of (HI) shall be final and (HI) will not be liable for any loss or damage to any party acting in reliance thereon.
8. I/We have gone through the terms/conditions of this BD and have found the document in a whole as non-biased to any individual/company/bidder/vendor or product/ brand. I/We hereby undertake and firmly bind ourselves to abide by/ comply with all sections/conditions of this BD. I/We do not have any objection/comment on any clause/section/article and fully understand the documents.
9. I/We undertake that all the information submitted by us is correct and true to the best of us knowledge and belief and nothing has been concealed and misstated by us in the bid. In case any information is found wrong, misleading, or misstated in this bid, the same may lead to rejection of our bid and our disqualification.
10. I/We declare that our bid is our only and final offer, and no unsolicited offer of any description shall be made for consideration of the (HI).
11. I/We acknowledge that (HI) reserves the right to blacklist any Bidder who breaches any terms and conditions of this BD.
12. I/We acknowledge that (HI) will not be liable for any issues after handing over the assets to the winner.

We remain,
Yours sincerely

[Bidder’s Official Stamp]

Authorized Signature: ________________________

Name and Title of Signatory: ________________________

Name & Address of Firm: ________________________

Cell No. of Signatory: ________________________

E-mail address of Signatory: ________________________

Mailing address of Signatory: ________________________




Acceptance by a representative authorized at Clause 6 above:

Signatures of Authorized Representative: ________________________

Name and Title: ________________________

Name & Address of Firm: ________________________

Cell No.: ________________________

E-mail address: ________________________

Mailing address: ________________________






















ANNEXURE–II: BIDDING FORM FOR AN INDIVIDUAL 

To: 
Handicap International Federation
Auction of Used Vehicles and Generator,
House- 3/A, road-36 5th & 7th Floors,
Tel.: +88 02222284794, +88 02222292188, +88 02222298209
Fax: +88 02222289128

Sir,
Reference your Auction No. ________________________ for _______________________________.

1. I/We hereby submit our complete bid along with all the requirements as per the Bidding Documents (BD). I/We acknowledge that (HI) is not bound to accept any bid in this regard and reserves the right to accept any offer and annul the bidding process and reject all bids without assigning any reason or having to owe any explanation whatsoever.
2. I/we have inspected the vehicle/generator/all articles __________________ (mention the article specification according to BID invitation)  and have accepted the articles in its then condition in all respects including all its faults and defects of whatever nature (if any).
3. I/We agree to abide by this BD for a period of ninety (90) days from the bid opening date or any extension thereto granted, and it shall remain binding upon us and can be accepted at any time before the expiration of this period.
4. I/We hereby undertake and confirm that M/s [__________________] are not blacklisted by the Govt. and their cases are not under trial by any Court of Law.
5. I/We submit herewith our bid including the requisite bid security enclosed in the respective envelope.
6. I do hereby acknowledge that I am Bangladeshi residential Mr./Ms. (_____________) and NID No.______________________________. Copy in the attachment and I will be responsible for all kinds of legal deeds with (HI).
7. The decision of (HI) shall be final and (HI) will not be liable for any loss or damage to any party acting in reliance thereon.
8. I/We have gone through the terms/conditions of this BD and have found the document in a whole as non-biased to any individual/company/bidder/vendor or product/ brand. I/We hereby undertake and firmly bind ourselves to abide by/ comply with all sections/conditions of this BD. I/We do not have any objection/comment on any clause/section/article and fully understand the documents.
9. I/We undertake that all the information submitted by us is correct and true to the best of us knowledge and belief and nothing have been concealed and misstated by us in the bid. In case any information is found wrong, misleading, or misstated in this bid, the same may lead to rejection of our bid and our disqualification.
10. I/We declare that our bid is our only and final offer, and no unsolicited offer of any description shall be made for consideration of the (HI).
11. I/We acknowledge that (HI) reserves the right to blacklist any Bidder who breaches any terms and conditions of this BD.
12. I/We acknowledge that (HI) will not be liable for any issues after handing over the assets to the winner.



We remain,
Yours sincerely



Signatures of Bidders: ________________________

Name (as per NID card): ________________________

NID no.: ________________________

Cell No.: ________________________

E-mail address: ________________________

Mailing address: ________________________








ANNEXURE-III: FINANCIAL COMPLIANCE SHEET
	Name of the Firm/individual Bidder
	

	TIN No. of the Firm/individual (attached documents)
	

	BIN No. (if any please attach documents))
	

	An amount of earnest Money 10% of quoted value in favor of Handicap International Federation
	Bank Draft/ Pay Order No. _____________________________________________

Date: ________________________________________________________________

Name of Bank and Branch: ____________________________________________

	Contact Person Name and Cell No.
	
Name: ______________________________________________________________

Cell No: _____________________________________________________________



	Sr. No.
	Article Specification
	Model
	Amount in Figures- Inclusive of applicable VAT & Taxes (BDT)
	Amount in Words

	01.
	Vehicle- Toyota Axio Sedan, Octane Driven, Automatic-1500 cc
	2007
	
	
	

	02.
	Vehicle- Axio Fielder-Hybrid, Octane Driven, Automatic -1500 CC
	2014
	
	

	03.
	Max Energy, 3 Phase 40 KVA Generator
	JND40440
	
	



Name of the person/organization: ____________________________________________________________________________________________

Authorized Signature & Stamp of Bidder: __________________________________________________________________________

ANNEXURE–IV: LETTER OF AWARD


[Date]
[Recipient's Name] [Recipient's Address] [City, State, Zip Code]

Subject: Letter of Award - Successful Bidder for Article Auction

Dear [Recipient's Name],
Handicap International is pleased to inform you that your bid for [the article(s)] through our recent auction process has been declared successful.

The details of your successful bid are as follows:
• Article Description:
• Payment Terms: The Buyer shall pay the full purchase price of Article(s) to the Seller i.e. BDT. ______________/ within Five (05) working days in the shape of a pay order/bank draft in favor of Handicap International. Failing to make the aforesaid payment within stipulated time shall result in forfeit of the bid security.
In accordance with the terms and conditions outlined in the bidding documents, (HI) hereby awards you the right to acquire the aforementioned article(s) at the winning bid price. Therefore, you are requested to make payment within the time described above followed by signing the sale agreement and transfer of the ownership and delivery of the article.
We look forward to a successful transaction.

Best regards,

_______________________________________
   



ANNEXURE–V: FORM OF CONTRACT

This contract for Article Sales (hereinafter called the “Contract”) is made the ______day of the month of _________________, 20___, by and between

HANDICAP INTERNATIONAL FEDERATION, operating name Humanity & Inclusion (HI), a not for profit organization set up under the French law dated 1st July 1901, headquartered at 138 avenue des Freres Lumieres CS 88379 69371 LYON CEDEX 08, France and in Bangladesh at House 3?A, Road 36, Gulshan-1, Dhaka-1212, Bangladesh; registered as an INGO with NGO affairs Bureau, Reg #1575., TIN. 634444434400; represented by Country Manager in their capacity hereinafter called the “Seller” which expression wherever the context so permits shall mean and include its successors-in-interest and permitted assigns, of the one part;
and
____________________________, having its registered office/residential (address) at _________________________________________ (hereinafter called “Buyer”) which expression wherever the context so permits shall mean and include its successors-in-interest and permitted assigns, on the other part.
Both Seller and Buyer may be collectively referred to hereinafter as the “Parties” and individually as the “Party”.

WHEREAS:

1. Seller invited bids for auction of articles vide press advertisement no. _____ dated ____________.
2. Seller participated in the auction of articles as described herein and turned out to be the highest bidder.
3. Buyer, being a successful bidder, has agreed and warranted to Seller that it shall buy the article in accordance with the terms and conditions set forth hereinafter and included in the bidding document.

NOW THEREFORE, in consideration of the mutual covenants and agreements the Parties hereto enter this Contract on the following terms and conditions:

1. Particulars of Vehicle

i. Manufacturer’s Name: _________________________
ii. Year of Manufacture: _________________________
iii. Registration No: _________________________
iv. Chassis No: _________________________
v. Engine No: _________________________
vi. Running KM: ______________________

2. Particulars of Generator

i. Manufacturer’s Name: _________________________
ii. Year of Manufacture: _________________________
iii. Serial No: _________________________
iv. No. of Hours: _________________________
v. Engine No: _________________________

3. Price and Payment

The Buyer has paid the full purchase price of article(s) to the Seller i.e. BDT. ______________/ in the form of a pay order/bank draft no. _____ in favor of Handicap International Federation receipt of which is hereby acknowledged by the Seller.

4. Delivery of Vehicle/Generator

Buyer agrees to immediately commence registration of transfer of ownership with the relevant Government offices at its own cost and expense including payment of related taxes and duties for vehicles and will be responsible for generator transport cost from seller place to buyer place. 

5. Liabilities
The seller shall not be held liable for any loss, damage, accident, or any incident involving the vehicle/generator after the physical handover of the Asset to the buyer. The buyer acknowledges full responsibility for the vehicle/generator from the moment of handover and agrees to indemnify the seller against any claims, losses, or damages arising thereafter.

6. Termination

6.1 Termination for breach of the Agreement:
If either of the Parties does not comply with one of the clauses of the Agreement hereto, including the appendices, and is unable to correct that failure within seven (7) calendar days after notification of the said violation, the other Party will be authorized to terminate the Agreement without additional notice and at no cost for the Party ending the Agreement. 

Furthermore, Handicap International reserves the right to cancel all or part of the sums ordered, by written notification, if the Service Provider:
· ceases trading, 
· is currently regularising an irregular situation,  
· is in liquidation,
· is undergoing a bankruptcy procedure,
· Breaks Handicap International's ethical rules by falling within the cases of bad conduct described in HI Best Business Practices. 

Any notification will be submitted to the other Party by a method proving that it has been delivered. (Acknowledgement of receipt, telex or personal delivery against signature)
6.2 Termination without fault

If the Agreement is terminated by HI for convenience, without any particular fault by the Service Provider or owing to a fundamental breach of the Agreement by the customer, Handicap International will pay items already delivered and accepted, after deduction of anticipated payments. 
As Handicap International programmes are mainly funded by institutional funding bodies, Handicap International reserves the right to terminate the Agreement if specific funding that should have been dedicated to programmes covered by the Agreement is not granted by the funding body.

6.3	Force Majeure 
The term "Force Majeure" designates any event over which the Agreement's signatories have no control, which is considered to be unforeseeable or inevitable and which totally or partially prevents the smooth fulfilment of the Agreement by one of the Parties.
Should either of the Parties find itself unable to fulfil all or part of its contractual obligations owing to a case of Force Majeure, the said obligations of the relevant Party will be suspended and the agreed fulfilment date of the Agreement will be automatically extended without penalty, for a period equal to the said suspension. 
The Party subjected to a case of Force Majeure should immediately warn the other Party in writing and provide evidence of the event and length of the case of Force Majeure. Should the delay be extended for a period of more than one (1) month, the other Party may immediately terminate the Agreement without additional notice and without penalty.
Furthermore, Handicap International reserves the right to terminate the Agreement hereto without penalty in the event of:2
· Inaccessibility or limitation of Handicap International programmes in Bangladesh owing to security conditions,
· Attempted or threat of hostage taking or assassination of HI staff
· Suspension of Handicap International activities in Bangladesh by the Local Authorities.

7. Ethics
Handicap International takes special care with the ethical values of its Service Providers and contractors and would like to work with partners prepared to comply with the Ethical Rules based on International Trade. The Service Provider recognises that it has read and understood the "best business practices" as defined by Handicap international and undertakes to comply with them by signing the "Declaration of compliance and undertaking to comply with best business practices" attached to this Agreement.

8. Miscellaneous

8.1 - Independent parties
Each Party is independent of the other and neither of the Parties has the right to oblige, represent or hire the other Party. Nothing in this agreement may be considered or interpreted as creating a joint project, partnership or principal-agent relationship between the Parties for any reason whatsoever. 
8.2 – Publicity
The Service Provider may not take advantage of its position as a Handicap International Service Provider whether for publicity reasons, in public communications or for any other reason, unless given prior written approval from Handicap International.
8.3 – Insurance 
The Service Provider undertakes to take out civil liability insurance covering its company and employees. A copy of the insurance certificate should be given by the Service Provider by simple request by Handicap International, at any given moment. This insurance should be valid for the term of the Agreement.  

IN WITNESS WHEREOF, the Parties hereto have caused this Contract to be signed in their respective names the date first written above. 


[bookmark: _Hlk192769615]







For and on behalf of the Seller			For and on behalf of the Buyer				


.............................................			.............................................
(Signature)						(Signature)


.............................................			.............................................
(Name in block capitals)				(Name in block capitals)	 


.............................................			.............................................
(Designation)						(Designation)



Witness 1: ______________________			Witness 1: ___________________

                       
       _________________________			       _________________________
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